IOJIO’)KEHUE OB APXHWBE

B roCy1apcTBeHHOM Npo(deccHOHAILHOM 00pa3oBaTe/]bHOM
AaBTOHOMHOM Y4Ype:KAeHHH AMypcKoii 061acTH
«baaropemeHCKH NOJTHTEXHHYECKHI KOJLIEINO

1. O0mue nos10KeHUs

1.1 Apxur TITIOAY «bnaroBemnieHckuit IIOJINTEXHUYECKUN KOJUIeIK» (manee —
KOJUTe[K) oOpasyercs B Lensx Haubojee PallMOHAIBHOI'0, 3KOHOMMYHOIO
XpaHCHUA, KOMINICKTOBAHHS, y4€Ta U UCIOJIB30BaHMUs aPXUBHBIX JOKYMEHTOB,
I[IOZITOTOBKH KX K N€peia4ye Ha roCy JapCTBEHHOE XpaHEHHE.

1.2 Jlo nepenaum Ha rocygapcTBeHHOe XpaHEHHE 3TH JIOKYMEHTHI ITOJJIEXkaT
BPEMEHHOMY XPaHEHHIO B KOJIJIEIXKeE.

1.3 B cBoeit paGote apxuB KoJuiemka pykoBoncTByeTcs: DenepaibHBIM 3aKOHOM
oT 22.10.2004 Ne 125— @3 «O6 apxuBHOM zeie B Poccuiickoii Denepauuny,
MHBIMA  HOPMAaTHBHBIMH NPaBOBBIMU akTamu Poccuiickoit ®enepanuy,
HOPMAaTHBHO-METOANIECKUMH  IOKyMeHTaMu PocapxuBa, MuHHCTepcTBa
KYJIPTYpBl U apXWBHOIO neia AMYypCKOH obiactTd, YcTaBOM, HACTOSLIAM
ITonoxenuem.

1.4 TlepcoHanbHy!0 OTBETCTBEHHOCTH 3a COXPaHHOCTh, YYE€T U HMCIIOJIB30BaHUE
AOKYMEHTOB, XpaHAIIUXCA B apxXuBe KoOJUlemka, 3a COONIOIEeHHEM
YCTaHOBJICHHOTO IIOpsIKa YHUYTOXKEHHUS JIOKYMEHTOB M CHa4¥d HX Ha
['0CYIapCTBEHHOE XpaHEHHE HECET OTBETCTBEHHBIN 3a BEJIEHHE apXHBa.

1.5 OpranusanMoHHO-METOIMYECKOe  PYKOBOACTBO — JESTEIBHOCTHIO apxuBa

Koltemka ocymectnser IbY «locymapcTBeHHBIH apxuB AMypcKoid
obactuy. ¥

2. CocTaB I0KYMEHTOB

ApXUB KOJIIe)a IPUHUMAET Ha XpaHeHHe:
2.13aKkoHuYeHHbBIE NENOIPOM3BOICTBOM JOKYMEHTbI IOCTOSHHOTO CpOKa XpaHeHHus,
oOpasoBaBlMecss B pesynbTaTe MNEATENBHOCTH KOJIEMKA H  MMEOLIHAS
HMCTOPUYIECKOE, KYJIBTYpPHOE, HAy4YHOE, COILHAIbHOE, 53KOHOMHYECKOE W
MOJIMTUYECKOE 3HaYeHHe (Ha IF0OBIX BUAAX HOCHUTENIEH ).
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2.2 JIOKyMeHTBl BPEMEHHOIO CpOKa XpaHEeHWS, B TOM YHCIe M cBbime 10 JIeT;
HEOOXOMMBIE B IPAKTHIECKON NeSTETBHOCTH KOJLIEeIKA.
2.3 JIOKyMEHTEI 110 TMYHOMY COCTABY.
2.4 JIoOKyMEeHTBI TIOCTOSIHHOTO XpAaHEHHS W 110 JUYHOMY COCTaBy OpraHu3allyi
IIPEAIIECTBEHHUKOB.
2.5HayuHo-cripaBoYHELA anmapar k JI0KyMeHTaM apxXvBa KOJUIEI)XKA U YYETHEIE
JOKYMEHTHI:
- OIIUCH JIeT;
- HOMEHKJIATYPBI JE;
- KApTOTEKH U JIp.

3. OcnoBHble 3a1a4K ¥ GYHKIHH

3.1 OCHOBHBIMU 3amayaMu apXWBa KOJIJIEKa SABJISIOTCS:

3.1.1. KommnnekroBanue apxuBa Kojiemka AOKYMEHTaMH, COCTaB KOTOPBIX
[IpenyCMOTpeH pasjenoM 2 HacTosmero [lomoxenus.

3.1.2. Obecnedenre COXpaHHOCTH M YYET TMPUHATHIX Ha XpaHEHHE
JIOKyMEHTOB.

3.1.3.  Co3nanue Hay4YHO-CIIpaBOYHOIO  ammapara,  OpraHu3aius
NPaKTUYeCKor paboThl, CBA3aHHOM C MCIIOIB30BAHUEM JOKYMEHTOB, XPaHSIIHAXCS
B apXHuBe KOJIIEKA.

3.1.4. IlomrotoBka U CcBOeBpeMeHHas nepeadya NTOKYMEHTOB apXHBa
KOlIeka  Ha  TOCyJapCTBEHHOE XpaHEHHE ¢  CcOGJIOIeHHeM IIpaBuII,
ycTaHaBnuBaeMbIx PocapxuBom.

3.1.5. OcyImuecTBIeHHE CHCTEMATHIECKOTO KOHTpPOJIA 3a GpopMUpOBaHHEM U
O(opMIIEHHEM JIEIT B IETOTNPOU3BOICTBE KOJLTEIKA.

3.1.6. BHenpenue B NPAKTUKY pabOThl HOBBIX apPXMBHBIX TEXHONOTHH C
[IPUMEHEHHUEM CPE/CTB 3JI€KTPOHHO-BEIYUCIUTENBHON TEXHUKH.

3.2 B COOTBETCTBHH C BO3NOKEHHBIMH Ha HETO 3a/la4aMH, KOJIJIEIK OCYIIECTBIISET
crenyromue QyHKIHMH:

3.2.1 B cooTBeTcTBHH C TpaduroM, YTBEPXKICHHOM B YCTaHOBIIEHHOM
[OpsANKe, TPMHUMACT JOKYMEHTHI, oOpaboTaHHBIE B COOTBETCTBHH C
TpeOOBAHUSMHU, YCTAaHOBICHHBIMH PocapxuBom, He mosnmee, yem uepes 3
T'O/1a TI0CJIe 3aBePIIEHMS UX IEOIPOU3BOICTBOM.

3.2.2 OcymectBusier y4eT uW obecredmBaer MOJIHYXO  COXPAHHOCTH
UPHMHATBIX Ha XpaHEHHE Jiell, Mephojudecku (He pexe | pasa B 5 uer)
OpraHu3yeT NPOBEPKU HAIMYHS el B apXUBe.

3.2.3 CocTaBisieT ¥ HpeICTaBiseT He II0O3[IHee, YeM 4Yepe3 2 rojga Iocie
3aBEPIIEHHS JIeN NENONPOU3BOACTBOM, CBOJIHBEE TOI0BBIE PA3MIENbl OMUCEH et
HOCTOSHHOTO CpOKa XpaHeHHs M 10 JUYHOMY COCTaBY Ha pacCMOTPEHHE
SKCIEPTHOH KOMHCCHH KOJIIEIKa, 3KCIIEPTHO-IIPOBEPOYHOU METOIUYECKOM
Komuccuu (mamee - SIIMK) mumHHCTepcTBa KyJIbTYpEl M apXWBHOI'O Jea
AMypckoli ob61acTy.
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3.2.4 Co3maeT, COBEpIIEHCTBYeT H MOMOIHACT HayllH(c)-gC._I:Ipal?O‘{HBII\;I
ammapaT K XpaHsIIMMCS B apXuBe KOIe/ka JelaM ¥ noKyMeHTaM (OIHCH,
0630p5l, yKa3aTelu, KapTOTeKH 1 Tlis)s

3.2.5 OpraHu3yeT UCIIOJIb30BaHNE JOKYMCHTOB.

- uHpOPMHUpPYET PYKOBOJCTBO U pabOTHUKOB KOJUIEIUKA 0 cocrase u
cofepKaHUH JOKYMEHTOB apXuBa; L)

- BBI@ET B YCTAHOBIEHHOM IOpsIKe Jena, NOKyMEHTRI WM KOIIMH
JIOKYMEHTOB B LENAX CITy)XeOHOro u Hay4HOro nonp3oBaHus (s paboThL B
TIOMeILEHUH apXUBa), _

- MCTONHSIET 3aMPOChl OPraHU3allui 1 3asABJICHHUS IPAKIAH 00 yCTaHOBJICHUHN
TPyJAOBOrO CTaxka ¥ APYIMM BOIpOCaM COLMANbHO-IpaBOBOrO xapakTepa. B
YCTAHOBJIEHHOM MOPS/IKE BbIAACT KOMHMH JOKYMEHTOB 1 apXUBHBIE CIIPABKH;

- BeJleT y4eT HCMOJIb30BaHus JJOKYMESHTOB, XPAaHAIIUXCSA B apXUBC.

32.6. Oxa3piBaeT METOAMYECKYIO IIOMOIIb B OpraHM3allii U NPOBENCHUN
3KCIEPTH3bI [IEHHOCTH IOKYMEHTOB B KOJIIE/KE.

3.2.7. ExerogHo mpexncraBiser B IBY «'oCyJapCTBEHHBI#A = apXUB
Amypckoii  obiacTH» CBeileHHs O COCTaBe H o0beMe JTOKYMEHTOB IO
yCTaHOBJIEHHON (opMe. T

3.2.8. [To/IroTaBIMBAaET U B yCTAHOBJIEHHOM IOPAIKE TIepe/iaeT Ha XpaHeHue
B [BY « ocynapcTBeHHBIA apXuB AMYypCKOH obnacT¥» JOKyMeHTbl APXHWBHOTO
donna PO.

4. IlpaBa

JIsist BBITIOTHEHMS! BOJIOXKEHHBIX 3a/1a4 U QYHKIMH apXUB UMEET IpaBo:

4.1. KOHTpONMpOBATH BBHINONHEHHE YCTAHOBICHHBIX TIPaBHII 'paboTel C
JTOKYMEHTaMH B KOJUIEIKE.

4.2. 3anparmmBath CBeJICHUs, HEOOXOMUMbIE [Isl PAOOTHI APXUBA.

4.3. BHOCHTD IPEJIOKEHHUs 10 COBEPIIEHCTBOBAHHIO JAOKYMEHTAIHOHHOIO
obecrieueHws IeATeIbHOCTH KOJUIe[ka U paboTe apXusa.

5. OTBeTCTBEHHOCTh

5.1. OTBeTCTBEHHBIM 3a BeJcHHE apXWBa HECET OTBETCTBEHHOCTH 3a
BBITIOJIHEHNME BO3JIOKEHHBIX Ha apXUB 33124 U QyHKIWHA. ERHE
5.2. O683aHHOCTH ¥ OTBETCTBEHHOCTH OTBETCTBEHHOI'O 3a BEACHUE apXHBa

OTpE/IENSIOTCS IOJUKHOCTHOM HHCTPYKIMEH, YTBEPXKICHHOH B YCTaHOBIICHHOM
MOPSIZIKE.



